UBND XA TRUGNG TAN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TH PONG QUANG Pic Iap - Tu do - Hanh phic

S6: 09/KH-THPQ Trwong Tan, ngay 12 thang 9 nam 2025

KE HOACH
CONG TAC TO CHU'C HQC SINH BAN TRU
NAM HQC 2025-2026

Can ctr Diéu 18 Trudng Tiéu hoc ban hanh kém theo Théng tu s6
28/2020/TT-BGDDT ngay 04 théng 9 ndm 2020 cia Bo GD&DT quy dinh
nhiém vu va quyén han cua Hiu truong;

Can clr Nghi dinh s 15/2018/ND-CP ‘ngay 02/02/2018 Quy dinh chi tiét thi
hanh mét s6 diéu cua Luat an toan thyc phém;

Can cir Quyét dinh sb 1246/QD-BYT ngay 31/3/2017 vé viéc ban hanh
“Huéng dan thyc hién ché do kiém thyc ba budc va luu mau thirc an ddi véi co
s kinh doanh dich vu &n udng”;

Cién cr Nghl dinh 74/2024/ND-CP ngay 30/6/2024 cia Chinh pht quy dinh
mirc luong t6i thiéu déi véi ngudi lao dong lam viéc theo hop dong lao dong;

Cén ctr vao Nghi quyet s0 17/2024/NQ-HDND Hai Duong, ngay 18 thang 12
ndm 2024 cua Hoi dong nhén dan tinh Hai Duong Quy dinh mirc thu hoc phi va danh
muc céc khoan thu, mic thu, co ché quén ly thp, chi d6i vai cac dich vu ho trg hoat
dong gido duc tai co s¢ mam non, gido duc pho thong cong lap trén dia ban tinh Hai
Duong;

Cian c nguyén vong cla phu huynh hoc sinh c6 con ding ky an ban tr
ndm hoc 2025 - 2026 va tinh hinh thuc té clia nha truong,

Truong Tiéu hoc Pong Quang xdy dung ké hoach thuc hién cong tac ban
tri ndm hoc 2025 - 2026 nhu sau:

L MUC DICH YEU CAU

1. Dam bao diéu kién t6t nhét t§ chirc cong téc ban trii cho hoc sinh & lai
truong nhim bao dam sirc khoe hoc sinh; ndng cao chét luong gido duc toan
dién, tao nén sy gido dyc ddng bd trong nha truong. Rén cho HS cac ki nang
séng, tu lap, tang cudng tinh tép thé, tinh doan két ban bg...

2. Thue hién tdt cong tac chim séc sitc khoe, vé sinh phong bénh, dam bao
an toan cho tré trong trudng hoc.

3. Thyc hién t8t cong tac vé sinh an toan thyuc phim.

1. CHi TIEU

- Phén dAu ti 1¢ HS &n ban trd trén 22%-30%.

- 100% HS an bén tri dugc chim séc tt; an, nghi, ngi ding quy dinh,
dam bao sirc khde va an toan sinh hoat.

- Thuc hién dam bao VSATTP khéng dé xay ra tinh trang ngd doc
thuc phém.
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III. NQI DUNG THUC HIEN
1. Thanh 1ap Ban phu trach ban trd: Ban c6 trach nhiém [én ké hoach
va td chirc cac hoat dong ctia ban tru.
- Ong: B Manh Thanh Hai - Hiéu trudng - Trudng ban
- Ba: Nguyen Thi Toan - Pho Hiéu trudng - Pho ban
- Ba: Nguyén Thj Hang — Nhan vién K& toén - Thanh vién
- Ba: Trinh Thi Thuy - Gido vién - Thanh vién
- Ba: Pham Thi Lam Oanh - Téng phu trach doi - Thanh vién
- Ba Pham Thi Nga - Gido vién - Thanh vién
- Ba Pham Thi Ha - Gido vién - Thanh vién
2. Thye hién nghiém tic quy trinh ban tri
2.1. Hé thong ho so
+ S téng hop danh sach HS in ban tri
+ S0 theo ddi HS #n ban trit hang ngay
+ 86 hoc sinh ndp tién an, tién phi ban tri
+ 84 theo ddi thu - chi ban tra
+ S0 giao nhén thyuc phém (suét 3n hing ngay)
+ 86 thuc don
2.2. Thyc don
Hop dong véi co so cung cap suét an xdy dung thuc don theo mua, theo
tuan theo ngay cu thé. Pam bao mdi bita an c6 di dinh duomg, can ddi giira cac
chét sinh néng luong, ty 18 dam, chit beo dong vat va thuc vat ..
2.3. Quy trmh bao, giao, nhian suét in
- Béo suét an: trude 20h hang ngay hom trudce, nhan vién phu trach béo suat
an cho nha cung cip so HS an cua ngay hom sau.
- Giao - nhén suat n: nhan vién phu tréch giao nhan suat 4n s& nhén s6 luong
- Nhén suét an tir co s& cung cap
2.4. Thue hién ding thoi gian hoat dong ban tri tai trudng va thoi gian
to chire:
*Thuc hi¢n ding thoi gian hogt djng ban tri tai truong.
+ Tir 6h0 -9h45: Nguoi clia cong ty ché bién thtrc 3n, ndu com
+ Tl 9h45: Nguoi ctia cong ty chia com va thirc an cho HS
+ Tir 10h30- 10h40: HS vé sinh trudc khi an va ngdi vao vi tri
+ Tir 10h40 -11h10: HS &n trua
+ Tir 11h10 -11h25: HS vé€ sinh va nghi ngoi sau an.
+ Tir 11h25-11h50: Té chic cac hoat dong sau gio hoc (doc sich, nghe
doc truyén tuyén truyén bénh hoc dudng, xem tivi ...
+ 11h50-13h15: Nghi trua
+ Tir 13h15-13h20: V¢ sinh ca nhan
+ Tir 13h20: tham gia céac hoat dong hoc cua chuong trinh budi thir hai theo céc
16p hoc.
* Thoi gian té chikc.
- Hop phu huynh hoc sinh tham gia béan tri ngay 12.9.2025
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- T chirc cho hoc sinh tham gia bén tru ngay 15.9.2025
2.5. Liru miu thire &n va hiy méu thire dn
- Thyc hién luu méau thirc in dam bao ding quy trinh, ding s6 lugng c6
gidy niém phong va chir ki cua ngum phu trach luu mau ATTP.
- Thyec hién theo Quyet dinh s6 1246/QD-BYT, ngdy 31 thang 3 ném 2017
vé Huéng dan thue hién che d6 kiém tra 3 budc va luu mAu thirc an déi véi co s&
kinh doanh dich vy dn uong
- Thuc hién dam bao cac didu kién vé sinh ATTP (theo luit ATTP sé
55/2010 - tai Diéu 28, 29, 30).
2.6. Vé sinh va chiam séc bira fin va t6 chirc hoat dong gido duc theo
- V& sinh cé nhén: Hoc sinh rira tay trudc khi #n, gido vién deo khau trang
y té khi t6 chirc cho hoc sinh an.
- Cham soc bira an: Gido vién truc ban trl, nhdc nhd hoc sinh an hét suit
an, cong tac vé sinh trudc va sau khi an.
- Gido vién truc ban tril xay dung né nép an lich su, vin minh. HS biét giit
trat tu va vé sinh sach s€ khi &n nghi tai truorng
- T chirc cac hoat dong nhe, vui tuoi, bd ich (doc truyén, xem tivi,
choi céc tro choi nhg .) cho hoc sinh bén tra.
3. Cong tac kiém tra, giam sat
-Cong khai thuc don &n ban tri cia hoc sinh vao dau tuan dé cic bd phéan
theo doi va kiém tra.
-Cong khai tai chinh vao cudi thang véi phu huynh va Ban phuy trach bén
tra (quyet toan thu va chi theo thang cu thé rd rang). =
-Klem tra cac dd dung ban tra dam bao chat lugng theo qui dinh cua nganh V
(Sb lugng d6 diing dt vé sb lugng va dam bao chét luong theo yéu cau).
-Klem tra thudng xuyén VSATTP: chét luong thuc phim dung cu ché DONG+
bién, luu mAu thirc 4 an hang ngay. ‘K
-Kiém tra nguén nudce sach va cac cong trinh thoét nuée dé xtr 1y kip thoi, N
kiém tra chit lugng ngudn nude phuc vu cho nha trudng theo dinh ky.
- Klem tra cong tac ban trt trong ndm hoc theo ké hoach cua truong.
- Kiém tra viéc Iuu, huy mau thirc an hang ngay.

IV. KE HOACH THU, CHI
( C6 du toan chi tiét kém theo)

V. TO CHUC THU'C HIEN:

1. Ong P56 Manh Thanh Hai - Hiéu trudng

Tham muu véi Phong véan héa xa hdi, cac doan thé dia phuong, Ban dai
dién CMHS, phéi hop thuc hién dé cong tac td chirc ban tra dat hiéu qua. Tang
cuong CSVC nha &n, phong ngl, phan cong nhén vién va gido vién tham gia to
chirc ban trt, quyét dinh chi tra cic khoan lién quan den ban tri. Xay dung va
trién khai ké hoach. Hop ddng véi co s& cung cdp suét &n cho HS va cic GV
trong trua.
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2. Ba Nguyen Thi Toan - Pho hi¢u trudng

Truc tiep phu trach cong tdc ban tru, chi dao thyc hién ké hoach va quan ly
quan 1y co s& vét chét, kiém tra, don ddc cac hoat dong ctia nhén vién. Tham gia
gidm sat viéc nhan va ban giao sudt an, luu — hily mau thirc in, cing GV tréng
trua

3. Ba Nguyén Thj Héng Nhén vién ké todn

- Lam chimg tir, quyét toén thu chi cc khoan ban tra.

- Phu trach va luu trit hd so ban trii, béo suat an va thu tién cac loai ciia hoc
sinh, kiém tra, giam sét viéc thuc hién VSATTP, chat luong, trong lugng...bira
an cho hoc sinh, cing GV trong trua (néu c6 theo phén cong clia nha trudng)

4. Ba Trinh Thj Thiy: Gido vién - Thi quy

Nhén va kiém tra, thuc pham (néu can) sudt dn, ban giao cho ngum phu trach
cho trong trua; Clng véi ké toan thu tién 4n ctia hoc sinh, chi tra tién cac khoéan
chi khéc khi dugc su dong y cua hiéu truorng, dam bao an toan thuc pham cho
bita &n. Chiu trich nhiém kiém tra, gidm st viéc thuc hién VSATTP, chat luong,
trong lugng...bira &n cho hoc sinh, cham séc stc khde cho hoc sinh ban trd, tham
gia gidm sat viéc nhan va ban giao suat an, luu — hity mau thirc &n.

Kiém tra va luu mau thirc in theo quy dinh,

5. Ba Pham Thi LAm Oanh, Pham Thi Ha va Pham Thi Nga — Gido vién
- Phu trach trong trua theo theo phan cong cua nha trudng thuc hién cac
quy dinh dbi voi ngudi trong trua
6. Ong P4 Pirc Hanh - Bo vé

Kiém tra an ninh trét tu trong va ngoai truong dam bao an toan cho CB, GV,
nhan vién phuc vu clia nha truong va dic biét 1a cong tac an toan déi véi hoc
sinh ban trii va nghi trua tai truong. Dam béo an toan CSVC, tai san cua nha
trudng va khu vuc bép, phong n, phong nghi trua ban tra.

7. Gido vién dugc phan cong quan ly HS in, ngi, sinh hoat budi trua

- Nhén du s HS dwoc phan cong phu trach, t6 chic bd tri chd ngdi cho
HS tai ban dn theo quy dinh.

- Huédng dan cho hoc sinh vé sinh c4 nhan truéc va sau khi an.

- bam bao hoc sinh dugc an ding gio theo quy dinh. Té chirc cho HS an
hét khéu phan cho hoc sinh tham gia cdc hoat dong nhe nhang va dam bao thoi
gian theo quy dinh.

- Phéi horp thuc hién vé sinh sach s& khu vuc nha an trudc va sau khi an.

8. Gido vién chii nhiém c6 HS tham gia bén tri

- Tuyén truyén, huéng dan PHHS ding ky cho con bén tri c6 don ciia phu
huynh diy du.

- Phéi hop véi GV trong trua, hudng dan HS thuc hién ndi quy nha an,
phong ngu (tuan dau HS tham gia).

- Bdo cit suat com khi HS nghi truéc 20h00 ngdy hoém trude cho nhén
vién phu trach suét an c6 Hang néu phu huynh béo choa gido vién.
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Trén day la Ké hoach to chirc ban trG nam hoc 2025-2026 cua Truong

Tiéu hoc Dong Quang. Yéu cau cén bg, gido vién, nhén vién thyc hién nghiém
the. Néu c6 kho khin, vudng mic, gip lanh dao nha trudng thao gd, giai quyét.

Noi nhin:
- Phong Vin hoa X hi; HIEU TRUONG

- Ban ban tri;
- Lwu VT.

PHE DUYET CUA PHONG VAN HOA XA HOI TRUONG TAN
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/ TRUONG TIEU HQC DONG QUANG
DY TOAN CAC KHOAN THU CHI CONG TAC TO CHU'C HQC BAN TRU
NAM HOQC 2025 - 2026

A. PHAN THU (120 HS diing ky hoc ban tri)

L. COSG VAT CHAT PHUC VU BAN TRU
1 Cin cir xdy dyng mirc thu
A Hién c6 Cén b sung Du kién
- TERED GNog S8 luong S6 lugng |Dur kién gia s6 tién (d)
1 |Tu lanh (luu méu thic in) 1 0 0 0
2 |Ban in (du cho 6 HS 1 ban) 36 0 0 0
3 |Ghé ngoi in 130 0 0 0
4 |Giudng ting, ban (chd ngu) 58 0 0 0
5 |Quat trdn,quat hoi nudc,quat treo tudng 37 0 0 0]
6 [Chan 42 8 260.000]  2.080.000
7 [Gia dung coc, dung binh nudc 0 3 450.000]  1.350.000
8 [Tu dung chan, goi 6 0 0 2
9 |Quat treo tuong 18 2 420.000 840.000
10 |Gia treo khin mat 4 - - -
11 |Gai 80 40 40.000 [ 1.600.000
12 |Khan mit (théu sd) 0 120 15.000 1.800.000
13 |B§ lau san 0 3 250.000 750.000
14 [Khin lau ban 0 30 12.000 360.000
Tong can ch 8.780.000
2, Du kién thu (D6i véi HS ding ky 1an diu, khéong thu cia HS da tham gia nim hoc truwéc)
STT HS dang ky méi SL | Sbtién |Tong tién Ghi chu
1 Ldp 1 36 1200.000 7.200.000
2 Lop 2 Z 160.000 1.120.000
3 Lép 3.4 3 120.000 360.000
4 Lép 5 1 100.000 100.000
Tong 47 8.780.000
II. TIEN AN
1 [Can cir xAy dung mirc thu (don vi cung cip suét an xdy dung).
2 [Mire thu : 20 000 ddng/ sudt/bira ( theo hgp dong véi don vi cung cép)
III. TIEN PHU PHi
1 Cin cir xdy dung mirc thu (theo thuc té da sir dung)
Tién nudc 400.000
Tién dién 400.000
Dung dich rira tay 300.000
Nudc lau ban #n, givdng ngti khir mui, diét khuan 100.000
Nudc lau san nha an, phong ngtl.... 200.000
Gidyandaning 200.000
Binh xit dudi rudi, muoi 100.000
Thué gidt chin. gbi, khin mit 700.000
Tong phu phi can thu 1 thing 2.400.000
2 Dur kién mirc thu
Tdng can thu trong 1 thang 2.400.000
S tién can thu 1 HS = Tdng cén thu trong 1 thang / s6 HS (du kién 120 HS) 20.000

IV. TIEN CHAM SOC, PHUC VU BAN TRU
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